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Annual Monitoring of CPD for Science Council Registrants

This decumenl has been produced Lo sel oul Licensed Bodigs responsibilities in carrying oul an annual
renewal process [or Regislranls where conlinuing professional developmenl [CPD) is manilered and audiled in
line wilh Science Council Regulalions, which apply lo each of Lhe four Science Council regislers [Charlered
Scienlisl [CSci), Charlered Science Teacher [CSciTeach], Regislered Scientisl [RScil and Regislerad Science
Technician [RSciTach].

Monitoring compliance

1. Licensed Baodies shall ensure thal all Regislranls who wish Lo renew Lheir registralion confirm annually Lo
Ltheir Licensad Body Lhal Lhey:
i, Are prolessionally aclive as a scienlisl [i.e. conlinuing Lo praclice such lhal scienlific
knowledge or praclice al an appropriale level form Lhe basis (or Lhe Tullilmenl of their rale).
i Comply wilh Lhe Science Council's CPD slandards.

2. Regislranls may, al the discrelion ol Lhe Licensad Body, be given up Lo Lthree meonths Lo canlirm Lhal Lhay
salisly Lhe crileria in paragraph 1.

3. A Regislranl may choose lo declare Lhal Lthay are no longer prolessionally aclive and can resign Lheir
professional regislration. ITwilhin 3 years al their resignalion dale a Registrant again [ullils Lhe crileria in
paragraph 1, they have the aplion Lo reinslale their professional regislralicn and Lheir CPD will be audilad
al leasl 12 months aller their reinslalemeant dale.

4. Il a Regislranl fails Lo conlirm Lhal Lhey salisly Lhe crileria in paragraph 1in Lhe limescale szl by Lhe
Licensed Body Lhey will lose Ltheir regislered slalus wilh Lhe exceplion ¢l Lhe calegories in paragraphs b
and & below.

5. Regislranlswha are on a designalad carzer break are nol required Lo parlicipale in the CPC monilering
process for up Lo Lhree years whilsl an Lhe career break.

6. Regislranls [acing exlenualing circumslances may, al Lhe discrelion ol Lhe Licensed Bedy, deler
parlicipalion in the CPD monilaring until the Tallowing year. Il the Tollowing year Lhe exlenualing
circumslances remain and Lhe registrant is still unable Lo participale in CPD monilaring, Lhe Regislrant
musl be pul cn a career break wilh Lhe slarl dale ol Lhis being when they lirsl delerred. Thus cnce Lhe
Registranl has been an a career break lar a maximum ol 3 years, lhey musl be reinslaled and parlicipale
in lhe CPD monilaring pracess al leasl 12 monlhs aller reinslalement or resign Ltheir regislerad slalus.

Carrying Qut the CPD Audit

Qvarview

7. Licensed Baodies shall carry aul annually a 2-slage process seeking al leasl a declaralion Trom all
Regislranls [see paragraph 1) and Lhen selecling a sample of registrants lor audil! Lo delerming whelher
they comply wilh Lhe Science Council's CFD slandards!.

8. Licensed Bodies may delermine Lhe acceplable formalls) lor Regislrants Lo submil evidence ol CPD;
however, the Science Council's CPD recording lemplale is provided as an exemplar in Appendix 2.
Whalever larmal is selecled, iL musl provide Lhe necessary inflormalicn Lo enable the assessmenl of
compliance wilh Lhe Science Council's CPD slandards (See also Guidance on best practice in moniloring
compliance seclion below). The CPD record submilled for a given year's audil musl cover a relrospeclive
12 manlh pericd.

9. Licensed Bodies shall ensure thal the enlire audil process [see Apgendix 1], rom nolilying Regislrants of
their inclusian in Lhe audil sample, 1o complaling and communicaling linal oulcomes of resubmissicn
assessments, lakes no more Lthan six monlhs. The lime period Trom notilication lo Regislrants of their
inclusion in Lthe audil sample, o the deadline Tor submission of the infermation Tor audil, should be ne
more Lhan lhree months.

10. The Science Council provides Lhe below as an example audil process Limeline which [ullils paragraph 9.



8 weeks Registranls are nolilied Lhal they are selecled lor
audil.

Deadline Tor submissicns

1 week Time allowance lor lale subrmission and administralion
involved wilth coordinaling assessmenls.

4 weeks Assessors assess submissions

3 weeks Time allowance lor lale assessmenls, assessor
discussions, third assessmenls and preparalion lor
nolilying registrants of audil oulcomes and
resubmission requirements.

4 weeks Regislranls prepare resubmissions.

& monlhs

Deadline lor resubmissions.

1 week Time allowance lor lale subrmission and administralion
involved wilth coordinaling assessmenls.

4 weeks Assess0rs assess resubmissions.

1 week Time allowance for lale assessmenls, assassor
discussions, Lhird assessmenls, and preparalicn lor
nolilying registrants ol resubmission oulcomes.

Final culcomes lrom resubmissions communicaled.

11. Licensed Bodies wilh less Llhan 100 Registrants in lolal are sirongly advised Lo parlicipale in lhe Science
Council’s Jeinl Maoniloring Process.

12. Licensed Bodies Lhal have signilicanl concerns aboul Lhe slandard of CPD recording [and hence
compliance wilh Lhe Science Council's CPC slandards) lollowing Lhe sample audil should consider laking a
secand sample. Where Lhe second sample reinforces concerns, Lthe Licensed Body should consull wilh Lhe
Science Council le delermine an appropriale course ol aclion. Fellewing Lhis consullalicn, the Licensed
Beody should lake immediale sleps lo ensure Lhal slandards are raised and should increase lthe sample
size Lhe Tollowing year.

Sampling
13. Licensed Bodies shall audil al leasl 2.5% ol Lheir eligible registranls or 20, whichaver is Lhe larger; ar all of

their eligible registranls, where Lhis number s less than 202 This will be Lhe audil sample.

14. Licensed Bodies should selecl the audil sample using a random process; haweaver paragraph 17 indicales
calegories of Regislranls Lhal should cerlainly be included in Lhe audil sample.

15. Il a Licensed Body has Regislranls on maore Lhan onz of Lhe Science Council's regislers, the audil sample
can be pcolaed across regislers and the compesilicn of Lhe audil sample siralilied Lo ensure Lhe numbers
audiled frcm each regisler should rellecl the proporticn of Regislranls on each regisler.

16. The lcllewing Regislranl calegories should nol be audiled in & given year:

e Regislranls who have received lheir award in lhe pasl year; and

!See glossary
¢The required audit size is reviewed periodically by the Science Council and adjusted as necessary in consultation
with Licensed Badies.



e Regislranls who were audiled Lhe previous year and complied Tully.

17. The lcllowing Regislrant calegories sheould be specilically audiled in a given year and should be included
as addilions lo lhe audil sample selecled:

e FRegisltranls wha elecled Lo deler Lheir revalidalion dug lo exlenualing circumslances in Lhe previous
year,

e Regisltranls relurning lrom a career break who have also had al leasl 12 months Lo complele CPD;

o Fegislranls who have been reinslaled on lhe regisler, have had al leasl 12 monlhs since Lheir
reinslalement dale Lo underlake CPD and have nol already been audilad since Lheir reinslalemant
dale; and

e FRegislranls who were audiled Lhe previous year and lor whom Lhe assessors delermined Lhal re-
audiling the Tollowing year was appropriale.

18. In order lo ensure Lhal Lheir sample is a valid size [delailed in paragraph 13] Licensed Bodies should
replace Regislrantls in their audil sample il in response Lo baing nclilied thal Lthey are selecled lor audil,
Regislranls: deler their audil (as described in paragraph é), choose lo resign Lheir professional
registralion, declare thal Lhey are nol doing CPO, cr are unresponsive.

1%. To prevenl delays in Lhe audil Limeline Lhe Science Council recormmends Lhal, when nalilying Regislranls
Lthal they have been selecled lor audil, Licensed Bedies requesl [or Regislrants Lo initially confirm Lhal Lthey
have received and are aware ol Lhis nolilicalion.

Assessmenl

20). Licensed Baodies shall appainl and lrain assessors Lo carry aul Lhe CPD audil and each CFC relurn shall be
assessad by lwe assessors. ldeally bolh assessors should be Lhe same level of prolessional registralion or
above and be on Lhe Science Council regisler. Where Lhis is nol possible, al leasl one of Lhe lwo assessors
lhal assess CFD submissions should be Lhe same level of prolessianal regislralion or above and be on Lhe
Science Council register. The second assessor does nol need Lo be Charlered or hold an equivalent level of
professional regislralion bul dees need Lo have bean lrained againsl the Science Council CRD
requirernenls and guidelines. Assesscrs musl review Lhe CPD relurn independeantly, complele an
individual assessmenl and reach a decision belare discussing wilh Lhe olher assessar. Where Lhere is
disagreemenl belween Lhe assessors, a Lhird assessor should be used.

21. Assessmenl shall be carried oul in ling wilh Lhe Science Council's CPD assessor lraining module®. There
is also a CPD Assessmenl lemplale available in Appendix 3. Regislranls who are deemed Lo have complied
wilh each slandard shall have Lheir registralion renewed.

22. Registrants fcund nol lo comply Tully wilh Lhe slandards should be given Lhe oplion lc make a
resubmission and/or address Lhe assessors’ commenls, al which poinl Lheir regislered slalus will be
remocved il Lhey are unable Lo comply. However, il @ Regislranl makes a good allempl lo comply, bul Lhere
are slill some reservalions, Lhe Regislranl may be allowed Lo conlinue on Lhe regisler bul will be audiled
again the lollowing year. Il the Registrant lails Lo Tully meel the requiremenls in Lhe second year they musl
be remcved Irom Lhe regisler withoul the oplion Lo resubmil. 1L is recommended Lhal Licensed Bodies’
communicale clearly Lo Regislrants Lthal they will be audiled a second year because Lhey did nol Tully meel
lhe slandard and provide supporl Lo help Lhe regisltrant undersland whal is required cf Lhem.

23. Licensed Bodies shall provide speacilic [eedback Lo each audiled registranl wilh general leedback Lo all
Regislranls based an Lhe overall lindings of Lhe lwo-slage CPD maniloring process (ie. Lhe inilial
submission/declaralion and lhe audil process).

Reporting on the outcome of the CPD monitoring process

24, Licensed Bodies shall reporl annually on the oulcome of Lhe audil Lo Lhe Science Council either via Lthe
licence review or Lhrough the annual reportl.

Removing Registrants from the Register

25. Registranls wha fail Lo conflirm Lo their Licensad Body in the annual renewal process Lhal they are
pralessionally aclive and comply wilh Lhe Science Council's CPD slandards [wilh Lhe exceplion of Lhose

*This is available from the Science Council upon request.



26.

27.

28.

who resign Lheir prolessional regislralion as described in paragraph 3J, and Regislrants selecled lor audil
wha lail lo meel Lhe slandards wilhin Lhe Limealrame sel by their Licensad Body lor compliance, shall lose
Lthe righl Lo use Ltheir Science Council designalion (i.e. CSci, CSciTeach, RSci or RSciTech] and shall be
removed lrom Lhe regisler wilh Lhe slalus Failed CPD Audil”

Licensed Bodies shall have in place apprepriale appeals procedures, and shall inferm registrants of Lheir
right of appeaal againsl decisions Lo remove them lrom Lhe register and Lhe grounds lor appeal.

Licensed Bodies shall inlorm the Science Council al the names of Lhe Regislranls Lo be removed lrom Lhe
regislers wilh Lhe slalus ‘Failed CPD Audil’ al the nexl dala lransler L the Science Council.

Regislranls who have been remaoved lrom Lhe regisler wilh Lhe slalus ‘Failed CPD Audil’ musl reapply lo
become aclive on Lhe regisler again and Lo regain Lhe righl Lo use lhe designalion of Lhe regisler [i.e. CSai,
CSciTeach, RSci ar RSciTech]. The lime lenglh Lhal a Registranl musl wail unlil Lhey reapply is al Lhe
discrelicn of Lhe Licensed Body.

Guidance on best practice in monitoring compliance

29.

30.

31

32.

33.

Licensed Bodies should consider including in the annual declaralion [see paragraph 1) conlirmalicon of
adhersnce lo Lhe Licensed Body's Code of Conducl. This is in line wilth the Science Council's Model Rules
ol Conduc! *which advocales Lhal Registrants are encouragad Lo rellecl on Ltheir own prolessional conducl
and engagemenl wilh lhe code.

Where possible, Licensed Bedies should lake sleps Lo increaqe lhe assurance Lhey have Lhal Regislranls
are complying with Lhe slandards and carrying oul high gualily CPO; Tor example, by highlighling examples
ol good praclice and providing guidance/menloring supporl on CPD, lhe recarding of CPD and the audil

process.

Licensed Bodies are encouraged, where leasible, lo sel up and promole cnline syslems lor recording CPD
sc thal CPD aclivily can be monilered al any Lime.

Licensed Bodies can map CPD schemes Lhal are widely used by Lheir members [[or example Lhose of
employers ar other prolessicnal bodies or requlalors] Lo Lhe Science Council's CPD slandards, highlighling
where Lhe scheme may nol meal the slandards explicilly. Where such schemes exisl, Licensad Bodies
should give guidance lo Regislranls Lo enable Lhem lo minimise the duplicalion al elfarlin salislying bath
the Science Council CPC slandards and alsc the requirements of Lthe olher schemes.

External CPD schemes common Lo members of several Licensed Bodies can be submilled Lo Lhe
Fegistration Authorily Lo be mapped againsl the Science Council's CPD slandards. A record of Lthe mapped
schemes will be held in a place accessible Lo Lhe Licensed Bodies.



Glossary of Terms

Audit

The audil is Lhe process by which compliance wilh Lhe Science Council’'s CPD slandards is assessed. A sample
ol Regislranls is selecled for audil. The audil is carried cul by a panel of suilably lrained and qualilizd
355855075,

CPD standards

The full CFD slandards sel oul Lthe requirements Lhal Regislranls musl meel lo mainlain Lheir award annually.
The slandards have been designed Lo rellecl Lhe breadlh ol disciplines and seclors in which Regislranls
praclice.

Fegislranls musl:

1. Mainlain a conlinuous, up-lo-dale, accurale and relleclive recerd of Lheir CPC aclivilies and he able Ll
provide supperling evidence il requeslad.

2. Demcnslrale thal Lheir CPD aclivilies are a mixlure ol learning aclivilies relevanl lo currenl or fulure
praclice.

3. Seek loensure Lhal Lheir CPD has beneliled Lthe qualily ¢l their praclice and rellecl upcn Lhis.

4. Seek Lo ensure thal their CPD has beneliled Lhe users of Ltheir work [employee, cuslomer, sludenl elc]
and refllecl upan Lhis.

Wilh regards Lo Lhe 2 slandard, Regislranls are expeclad in a 12-month period lo underlake aclivilies in al
leasl Lthree [exceplionally lwo) of the lollowing 5 calegories; work-based learning, proflessional aclivily,
formal/educalional, sell-direcled learning and olher.

Eligible Registrants

Eligible Regisltranls are Lhose whao make Lhe declaralion described in paragraph 1and are nclincluded in Lhe
calegeries of Regislranls in paragraphs 3, b, 6, 16 and 17. Such Registrants are eligible lo be included in Lhe
audil sample.

Extenuating circumstances
Exlenualing circumslances include long lerm illness or olher subslantial disruplion of persanal or
professional Lifle.

Joint Monitoring Process

The Jainl Meniloring Process [JMP) is coordinaled by Lhe Science Council and provides a slandardised process
for carrying oul audiling of CPD relurns as parl ol Lhe annual renawal process. ILis parlicularly largeled al
Licensed Bodies wilh a small number ol regislrants lo provide an elficienl and manageable process lor
audiling. Parlicipaling Licensed Bedies are required Lo liaise wilh Lhe Science Council lo agrees an accurale lisl
ol Lheir registrants eligible Tor audil, Tram which the audil sample will be selecled. Licensed Bodies relain
direcl conlacl wilh Lheir regislrants and assesscrs whilsl requesling informalion for audil, Tacililaling and
coordinaling assessmenls, making Lhe linal decisian and providing feedhack. Parlicipaling Licensed Bodies
musl ensure thal they have al leasl 2 lrained CPD assessors lo complele assessments Lhrougheoul Lhe
process. Where Lheir warkloads allow, assesscrs should be encouraged Lo alsc join Lhe jeinl pool of assessors
which provides assislance Lo parlicipaling Licensed Bodies who need a Lhird assesscr. The Science Council
plans Lhe process and provides supperl resources lor process lacililalion, CPD assessar lraining, CPD
recording and CPD assessmenls. Maore delailed informalian aboul Lthe Joinl Menilaring Frocess is available
through the Joint Menilaring Process guidance boaklel and lrom the Science Council upon requasl.

Professionally Active
The lerm proflessionally aclive is used Lo indicale Lhal an individual is parforming a role thal reguires Lhem la
keep Lheir knowledge and compelence up lo dale. 1L does nol need Lo be lull-lime or paid wark and sc



members who are nolionally relired bul engagad in volunleering, oulreach ar consullancy, lor example, should
consider Llhemselves as prolessionally aclive and underlake relevanl CPLC.

In conlrasl, someong who is reading journals and allending leclures oul of personal inleresl bul is no langer
aclively conlribuling Lo Lhe proflessian either through paid employment or volunleering of some kind would ncl
be considerad pralessicnally aclive.

Registrant

A Registranl is a member of a Licensed Bady who holds one al lhe Science Council awards: Charlered
Scienlisl [CSci), Charlered Science Teacher [CSciTeach). Regislered Scienlisl [RScil or Regislered Science
Technician [RSziTech].

Renewal

Fenewal is Lhe process carried oul annually which enables Regislrants Lo relain Lheir award Tor a Turther 12
months. The renewal process is basad primarily on CPD monilaring: Lthal is, conlirmation by declaralion
and/or providing evidence Lhal Lhe registranl is prolessionally aclive and complying wilh the Science Council's
CPD slandards.
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Annual Monitoring of CPD - Flow Chart

Registrants wishing to renew their registration are given up to three months to confirm that they comply with
Science Council’s CPD standards (Paragraphs 1 & 2)

Is the Registrant on a
designated career break, or
facing extenuating
circumstances? (5 & 6)

Do they comply?

T
Yes
A4

e

Yes Not required to submit
l & CPD retun

Of the Registrants who have confirmed compliance, Licensed Bodies shall carry out an annual audit of the
CPD of a sample of their Registrants to determine whether they comply with the Science Council’'s CPD
standards (7-23)

Registrants who must be
selected for audit in a given
year are added to the audit —‘

Is the Registrant

e
clected for audit? No»{ No further action required

sample (17)

Audit result?

\ 4
v Registrant fails to meet
Registrant deemed to fully Further information standards — feedbac!( given
comply with Science Council’s requested via and mentoring provided —
standards resubmission in the resubmission requested next
(21) same year (22) year (22)
Yes Issues addressed?
No
\ 4 h 4
\/ Registration renewed (21) Registrant is removed from
\ register
(22 & 25-28)

v

Appeal procedure

v

Ve
( Outcome of appeal

Licensed Body reports on outcome of audit to Science Council via QDRs and Audit Review Form (24&27)

v v

Licensed Body will give general feedback
about outcome of audit to all registrants

Licensed Body will give specific feedback
to each audited registrant (23)




CPD Recording Template —A\

In order to retain RSciTech, RSei, CSci and CSceiTeach status, all registrants must comply with the Science Council \ggf:gﬁ
Continuing Professional Development [CPD) standard.

s

This CPD recording template has been provided to help you detail your CPD history and demonstrate that you meet the 4 Science Council CPD
standards. This template has been designed to allow you to easily record and reflect upon your CPD activities in real-time, as you undertake
them. It is good practice to record your CPD activities as you go along and you will be prepared if your CPD is selected for audit.

If your CPD is selected for audit your professional body are likely to ask you to submit a CV and/or job profile so that CPD assessors can better
understand the context of your work. It might be helpful to ensure that you keep your CV as up-to-date as you can.

Your professional body might also ask for you to submit evidence which supports your participation in your CPD activities. Such evidence may
include but is not limited to certificates, articles, training materials or feedback. Keep this in mind whilst undertaking your CPD activities as
you might wish to keep a folder of evidence, for example on your computer, in case your professional body requests to see scme. There is
space in this template for you to make a note of evidence that you have which supports each activity. This will act as a helpful prompt for you to
find where you have stored this evidence if your professional body asks to see it.

In addition, there is a section at the bottom of this template where you can note down any CPD activities that you plan to undertake in future.
To comply with the CPD standard your CPD record will include activities in at least three (exceptionally two) of the following categories.

2.1. Work based learning [e.g. supervising staff / students, reflective practice]
2.2. Professional activity [e.g. involvement in a professional body, mentoring)
2.3. Formal / Educational (e.g. writing articles / papers, further education)
2.4. Self-directed learning (e.g. reading journals, reviewing books / articles]
2.5. Other (e.g. voluntary work, public service]

How to use this form

Record your CPD activities in chronological order of their start date, working down the table rows. There is an example highlighted in green in the
first row of the table [note that this is not a reflection of the amount of detail required to meet the CPD standard and only an example of how to use
the form). If you have more activities to record than the table currently has space for, right click on the row at the bottom of the table, click ‘insert’

and then click ‘insert rows below’.




My Current CPD Record

Time Period this CPD Record Covers: e.g. 2020
Name:

Professional Body:

SCID/Membership Number:

2.3 Formal/Educational
Attended a 2 day conferenc
subject here).

22/07/2020 - 24/07/20

out [insert

Learning from others within my fiel
introduced me to research ods that |
can lock into furtherand potentially use in
my job ro

Adopting different research method
might make my work more efficient and
result in my clientsreceiving quicker
results.

Conference

programme —

stored in“CPD

Activities' file on
esktop







My Future CPD Plans

Time Period these plans cover: e.g. 2021

January 2021

525
Present at STEM event at local

ool.

Presenting at STEM day at my local primary school wil o work
on my science communication ski il hopefully result in the
students gaini interest in my field.




Declaration

| hereby agree that the information given is correct and supports my wish to revalidate as a Registered Science Technician / Registered Scientist / Chartered Scientist /
Chartered Science Teacher [delete as appropriatel.

Please tick the box below to indicate your agreement to the declaration.

[ 1agree to the declaration

Print name:

Date:




CPD Assessment Template

How to use this form -

Assess the registrant’s CPD record against each standard detailing your assessment outcorne and feedback comments in the boxes provided.

Please note that a registrant must either ‘meet’ or ‘not meet’ each standard, they cannot ‘partially meet’ a standard. Science
The comments that you include may be passed onto the registrant as feedback so do consider this. Council
If you feel that you need more detail, or need to see further evidence which supports a registrant’s participation in a CPD activity you can say so. L

Providing Feedback

As a CPD assessor, your role isn't to state your opinion on a registrant’s CPD record, it is to give your recommendations as actionable feedback fulfilling the below:

State the issue clearly

If a CPD record does not fulfil the standard, say why. A registrant will often say what CPD they have undertaken but will not reflect upon why. Make it clear that they need to
provide this reflection. It is important for assessors to provide feedback which teases out why there has been an issue. For example, the registrant might have not understood
how to fill out their CPD record in the best way possible. Remember to state issues sympathetically and to choose what language you use carefully.

Suggest a possible solution

It can be easy to make assumptions about what to expect from a registrant’s CPD record based on their job role or because they are from within your own profession. It is best
to put these assumptions to one side and to assess the CPD record based purely on its content. If a registrant did not quite meet the standards, you can use your initial
thoughts to gquide feedback on what you feel they ought to be able to add to the resubmission. This isn’t the same as telling a registrant what CPD to do, but if you know what
you need to see, then say it. For instance, say "It is not clear which outcomes from the registrant’s attendance at the management and leadership training course benefitted
the quality of their work or improved their engagement with their PhD supervisees”. Ultimately the solution is for the registrant to identify what the outcomes of the course
were and to say how these improved their own work and benefitted the users of their work.

Be information-specific

When detailing why a registrant hasn’t met the standard, stay focussed on the information they've provided and highlight which part of their CPD record your feedback refers
to. It helps to ask for an expansion on what they've already written in their CPD record. Although their CPD record may be broken down into sections, the feedback provided
may relate to multiple activities.

Be honest and complimentary where it is deserved

It can be a little bruising for registrants to receive feedback. Whilst it is in everyone’s best interest that you are honest, be complimentary where it's deserved, even on a
section that has not met the standard. Hearing the good things will motivate a registrant to improve their CPD record for a resubmission, and perhaps their approach to
planning and undertaking CPD. Let applicants know when they are close to passing and when they might only have to make minor adjustments in their resubmission.
Approaching it in this way will encourage the registrant rather than dishearten them if their CPD record has not met the standard initially.

Other pointers...

e Do not be needlessly ruthless in your critiques, belittle or insult the registrant’'s position in any way, nor use offensive language.
e Be succinct, but detailed.



Date Completed:
Assessor Name:
Registrant Name:

Declaration of interest [if applicable):

CPD Standard

Standard 1

A registrant must maintain a continuous,
up-to-date, accurate and reflective
record of their CPD activities and be able
to provide supporting evidence if
requested.

Assessor’s Comments

Standard Not Met
Imark if yes)

Standard Met
Imark if yes)

Standard 2

A registrant must demonstrate that their
CPD activities are a mixture of learning
activities relevant to current or future
practice.

Standard 3

A registrant must seek to ensure that
their CPD has benefited the quality of
their practice and reflect upon this.

Standard 4

A registrant must seek to ensure that
their CPD has benefited the users of
their work [employee, customer, student
etc.) and reflect upon this.

Assessor recommendation and any additional comments




VA
Science
\Council\
V‘

Audit Review Form
To be completed annually by Licensed Bodies

Licensed Bodies are required to audit:

A minimum of 2.5% or 20 of Eligible Registrants whichever is larger and to report annually on the outcome
of the audit to the Science Council either via the licence review or through the annual report.

Feedback from all those involved in the process is important in helping to refine the CPD standards and
guidance.

Please return your completed form to registrationdsciencecouncil.org

| RSciTech | RSci | CSci | CSciTeach | Total

Initial stage [pre-audit)

Total Registrants requested to submit a declaration: \ \ \ \ \

Registrants not eligible for audit

Career break or extenuating circumstances:

Became a registrant in past year:

Successfully completed audit last year:

Failed to respond to request and so removed from
register:

Resignation following request for declaration:

Total Registrants eligible for audit ‘ ‘ ‘ ‘ ‘

Audit stage

Total Registrants audited this year: ‘ ‘ ‘ ‘ ‘

Renewals

Registrants adjudged to have met the standard in
full:

Registrants meeting the standard after request for
further information:

Registrants selected for audit the following year:

Removals

Registrants removed due to failure to meet standard:

Registrants removed due to refusal to provide
record:

Resignations at point of audit:

Staff feedback

Areas of good
practice:

Areas of difficulty:

Assessor feedback

Areas of good
practice:




Areas of difficulty:

Registrant feedback

Areas of good
practice:

Areas of difficulty:




