Introduction


Annual Report 2025


Annual Report 2025
All Licensed Bodies will need to complete the annual report by Friday 26th September 2025. The annual report will be collected via SurveyMonkey and it will take approximately 1 hour to complete.
We ask that you provide a response to all questions. All survey questions are set as mandatory online so you will be unable to move to the next survey page until you answer all questions on the previous page. You do not need to complete the entire survey at one time. If you leave the survey and return to it on the same browser your answers should be saved and you can continue editing.
However, you might prefer to first prepare your answers oﬄine using this template, and then copy and paste them over to the online survey once you know that they are complete. There are 7 Key areas to answer:
1) Assessment of applications
2) CPD
3) Conduct, competence and discipline
4) Data assurance
5) Reporting and QA
6) Marketing and Promotion
7) Governance
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· 1. Name of Licenced Body


· 2. Date of completion


· 3. Name and job role of person completing form


· 4. Contact details for person completing this report
1) Assessment of Applications
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· 5. What changes have there been to your practice and/or the guidance documents that support your members to become registered?


· 6. How many application assessors do you have per register and when did you deliver your last application assessor and refresher training?


· 7. Have you had any appeals regarding applications? If so, please tell us a little about each one and what the outcome was.
2) CPD
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· 8. In the last 12 months, what changes have there been to your practice and/or the guidance documents that support your members to submit their CPD audits?


· 9. How many Science Council trained CPD assessors do you have willing to carry out CPD assessments and when did you last carry out CPD assessor and refresher training?

10. If you have already completed this year’s CPD audit, please upload your CPD audit form HERE
No file chosen


* 11. Have you had any appeals regarding CPD submissions (e.g. for failed CPD)?


12. Are you taking part in the CPD pilot for 2025? Would you like some more support or information on this pilot?3) Conduct, competence and discipline
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· 13. Please state when your Code of Conduct was last reviewed


· 14. All Licensed Bodies are required to maintain disciplinary and appeals procedures to deal with allegations of misconduct in accordance with Science Council guidance. Please state when your disciplinary and appeals procedures were last reviewed against Science Council guidance and which body or person carried out the review.

· 15. Have you had any disciplinary cases for any of your Science Council registrants within the last 12 months?


· 16. Have you had any appeals for any of your Science Council registrants regarding the outcome of any disciplinary cases within the last 12 months? If so, what happened?4) Data Assurance
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· 17. Have you had any significant issues which have affected your ability to provide data to the Science Council?


· 18. How do you ensure that your Quarterly Data Returns are accurate?
5) Reporting and Quality Assurance (QA)
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· 19. Have you reviewed/updated any of your other licensing documents in the past 12 months?


· 20. Are you up to date with your actions from your previous licence review? If there are any outstanding actions, what is your action plan to resolve them?
6) Marketing and Promotion
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· 21. How does your organisation promote professional registration and what it your strategy to produce growth and retain registrants?


· 22. Please explain any trends/rise/fall in registrant numbers that you may have seen?


23. Do you have any plans to increase the number of Licences you hold to meet the needs of your members?

24. If you don’t currently accept the shortened routes to registration for Registered Scientist or Registered Science Technician would you be interested in doing so?7) Governance
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· 25. Have there been any changes in your governance which may affect the operation of your licence?


· 26. Have there been any changes to your membership categories that may affect the offering of registration to your members?
Feedback section
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· 27. How supported do you feel by the Science Council with your licence (scale 1- 10)?
1= not supported

10= very supported


28. Is there any further support that you would like from the Science Council for your licence?

29. Do you attend the Registration and Licensing Learning Group? If so, what topics would you like to see discussed at future meetings?
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