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Checks qualifications 

Contacts supporter to verify 
application 

Assigns assessors

Hands application over to the 
Licensed Body as a 
recommendation

Has the final decision on the 
recommendation

Advises the applicant of their 
application outcome

Provides the certificate to the 
registrant 

Submits registrant data to the 
Science Council in the next data 

return 

 

 

Science Council  Licensed Body 
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A few questions before you start 

Guide to choosing your Licensed 
Professional Body 

Choosing your Licensed Professional 
Body 

Tell us about yourself

Qualifications 

Career Profile

Review payment and tell us who s paying 

Tell us about your supporter

Choose whether your assessment is 
online or face to face 

Competence Report (Online or face-to-
face)

Equivalence Report 

Upload further supporting documents 

Declaration 
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An applicant applying for Professional Registration via the Science Council will create an 
account and begin their application on the Science Council CAP by SurveyMonkey Apply. 

The registers are each their own individual program on the CAP. The applicant would 
select the registration they are applying for (CSci, RSci or RSciTech). 

The application contains the following tasks: A few questions to help you start, Guide to 
choosing a Licensed Professional Body, Choosing your Licensed Body, Tell us about 
yourself, Qualif ications, Career Profile, Review payment and tell us who s paying, 

Application fee (if paying personally), Tell us about your supporter, Choose online or face 
to face assessment, Competence Report, Equivalence Report (if applicable), Supporting 

Documents and Declaration. 

Upon application submission, the Registration Team will  complete checks of the 
application. This includes: Qualif ication & CV, to ensure that the registration being applied 

for is appropriate and that official documents are uploaded, that the supporter is 
appropriate and to ensure the competence report has been filled in with enough 
information. The Registration Team will  contact the applicant if there is anything 

outstanding. 

The Science Council will  contact the named supporter via email, requesting them to 
complete the supporter review.

Once the verified supporter review has been received, the Registration Team will  assign 
two assessors to review the application, either face to face or online. 

The assessors will review and complete an assessment of the application. 

Assessors 
Approved

Assessors 
Declined

Applicant will receive their application 
recommendation and either the applicant 

or their employer will receive an invoice for 
their fees. 

Applicant will receive feedback from the 
assessors reviews and will be advised of the 

resubmission process. 

Applicant resubmits their application and it will 
go back to the same assessors, where possible, 

for review. The assessment process starts again.

Once the Science Council has received 
payment of the fees, the Registration Team 

will hand the application over to the 
Licensed Body for the final approval. 



 

 Approved RA Jan 2021  7 

 

Upon request, the Science Council can send a monthly report to Licensed Bodies to make 
them aware of how many applicants are in the system for them and what stage they are in.

Once an application has been recommended approval  by Science Council assessors , the 
Science Council will issue the applicant with an invoice for their registration and membership, 

if applicable. 

Upon receiving payment for the application fees, the Registration Team will hand the 
application over to the Licensed Body along with their Science Council ID.

The Licensed Body would complete the final approval of the application, completing the 
necessary internal processes. 

The Licensed Body would invoice the Science Council for the applicants membership fee, if 
applicable. 

The Licensed Body would contact the applicant to provide them with the outcome of their 
application and would issue the registrant with their certificate. 

The Licensed Body submits the new registrants details to the Science Council as part of the 
next quarter data return (QDR), and the registrant would then be uploaded to the Science 

Council online register. It is the Licensed Bodies responsibility to find out whether the 
registrant wishes to opt into appearing on the online register. 
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COMPLAINTS AND APPEALS VIA THE COMMON APPLICATION PROCESS (CAP)  
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